
HELENA TOWNSHIP COMMUNITY CENTER RENTAL RULES AND FEES 

There will be a designated person responsible for the building at each event.  That person will be present 
at the inspection of the building if the township inspector deems it necessary.  

Renter is responsible for all damages, costs of repair, and/or replacement of all equipment during the 
rental period.  

Gym: sports activities such as volleyball, basketball, etc., will be $8.00 per hour, with a two-hour 
minimum for booked time.  

Wedding receptions or major events:   

 • gym and kitchen are considered as one unit. Seating capacity is 200 people.   

 • deposit fee is $100.00 (refundable).  

 • rental fee of $300.00 resident or $500.00 non-resident 

 • rental time includes setup on Friday (after 12 noon), Saturday use, and cleaning up by noon on Sunday.  
Use of the facility prior to noon on Friday, i.e.: ceiling decoration, food storage, delivery of extra tables, will 
result in an additional charge of $100.00, payable when picking up the key, or before refund of $100.00 
deposit after inspection.  

Deposit must be made when making reservations.  A cancellation of reservations must be made at least 
30 days in advance of the reservation, or the deposit will be considered forfeited.   

Keys are to be picked up at the township oƯice on Friday before noon, the week of the event.  Keys are to 
be returned to the drop box located to the left of the twp. OƯice door upon completion of clean-up.   

Parties (4 hours maximum): hourly rental fee of $12 per hour.  All rules apply, including clean-up of 
facility.    

Alcohol: alcohol is allowed in the facility, but the waiver of liability must be signed and in filing with the 
contract before use of the facility will be allowed. Exemption to the waiver of liability is proof of purchase 
of a one-day alcohol license through your homeowner’s policy. 

 Local charity groups: those who have a non-profit status certificate on record with the township will have 
free use of the gym and kitchen (one time a year) if they are available at the requested time.  If a 
reservation is made in advance to hold the hall on a certain date, a donation is requested to defray the 
costs to the townships  

Charity groups or non-profit additional rentals: will be subject to rent of $100.00 for one-day use, 
provided there are no weddings scheduled that weekend.  A $100.00 refundable deposit is required to 
secure the booking.  Building must be cleaned on the same day as the event, or the deposit refund will be 
considered payment for additional time.  Use of the building prior to the day of the event will be 
considered an additional day, and $100.00 will be charged for each day.  



Cooking onsite: we do not have a licensed facility for cooking.  If food to be sold is to be cooked on the 
premises, a one-day temporary license must be purchased from the Antrim County Health Dept. At 
renters’ expense, posted in the kitchen and a copy given to the oƯice prior to the date of the event.  

Individual charges: there will be no side room rentals allowed for wedding receptions or parties, as they 
are reserved for community classes, and they are unavailable to protect property stored in those areas. 

Side room rental ....................................................................... $12.00 hr. 

Use of helium balloons is strictly prohibited!!!   

No staples/nails of any on the walls or tables-tape only.  

 any cost for damage to said property will be the responsibility of the renter.  

Stack chairs properly in racks, all going in one direction.  

Kitchen, stove and refrigerator must be thoroughly cleaned and all food taken before leaving.  

Remove and dispose of all decorations.  

Wipe all tables and take them down and put on racks.  

Sweep floors with push brooms---no mopping!!  

Pick up and remove accumulated trash—dumpster is located to the left of kitchen door—all trash must 
be in receptacle.  

Bring your own trash bags.  

Lock up—be sure all doors and windows are secure at all exits before leaving the building 

Outside of buildings must be cleaned also---all trash, beer cans, cigarette butts, cups, etc. From around 
the building and parking area.  

Any renter requesting deviation from any of the above rules shall direct their request directly to a Helena 
township board member.   

Maintenance does not have the authority for approval, and you will be held financially responsible for any 
lost or damaged property resulting from not following proper procedures.  

Deposits: will be returned only if all the rental requirements are met by the renter. Deposit covers damage 
to tables, chairs, kitchen refrigerator, stove or steam table. Refund checks will be issued within ten days 
of the event.  

Suggested supply list dishes, dish soap & dish towels/cleaning cloths silverware—sugar/creamer 
tablecloths—masking tape and scissors trash bags serving utensils dishes for leftovers cooking pans 
punch bowl coƯee and coƯee filters paper towels. 


